Virginia Department of Taxation

eForms User Guide

This user guide provides instructions for using the Virginia Department of Taxation’s eForms system:
an easy, fast and free way to file and pay state taxes electronically.

Visit the eForms page for the list of tax returns supported by this online system.

You may also find assistance for eForms in the Frequently Asked Questions section.

With the user guide, you will have the opportunity to see images of eForms screens before you use
the system to file and pay your tax returns.

This user guide will cover four important areas of eForms:
Filing and paying tax due returns

Filing zero due tax returns

Saving your eForm information = Draft Return
Reusing your eForm information = Starter Return

These icons will appear throughout the user guide to help you understand how to use eForms.

@ Steps to Follow

|:> Important ltems to Note

Caution / Alert
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Filing and Paying Tax Due Returns

For this example, this screen is displayed if you select the VA-5 Monthly tax return from the eForms page. Each form has
its own screen and required fields, but there are common fields that each tax return shares. Required fields are bolded.

Review the numbered buttons and their descriptions as described below.

Form VAS |
=> Status: NOT FILED

FO'ITI'I VA'S 1. VA Income Tax Withheld @ |
Employer’s Return of Virginia Income Tax Withheld

Forassistance: See Instructions or ContactUs @ 2. Previous Period(s) Adjustments | |

Enter a - (negative sign) for an overpayment amount.

3. Adjustment Total | |

For Monthly Period 4. Penalty | |
| | = | | 20172 | ,l @ (Bee nstructions)

4. Interest | |

(See Instructions)

Account Number

30- F-[— [~

6. Total Amount Due | |
Business Name '\

| | Check ifthis is ah amended return [

Mailing Address
| >(3)

City State Zip

| | |Virginia |v| | |
- 5

N

@ | Save Az Draft | [ Calculate |

1. Filing Period — Select the month / quarter and the year of the tax return.

2. Account Number and Business Location — Enter your 9 digit Employer Identification Number and then select
your business location from the drop down menu.

3. Business and Address Information — Enter the business name and full address.

4. Tax Return Information — You are required to enter amounts in the fields that are bolded. You may enter
amounts in the other fields as applicable. Some tax returns, like the ST-9CO below, require you to complete a
schedule too.

g—

Faorm ST9C0 L Schedule STIB | (4 \
\ y A
Note: Use these tabs to Status: NOT FILED
navigate between your ‘ T
return and schedule
Form ST_QCO 1.Gross Sales | |
Virginia Retail Sales and Use Tax Return - 2. Personal Use | |
Consolidated

5. Calculate — Click the button to start the review of the tax return for any errors and to do the calcuations for any
computed fields.

Important Items to Note

e For Assistance — At any time you can click the links to get help with filing the tax return or to contact
the Tax Department.

e Status — The status of the tax return changes once you file (and pay).

e Computed Fields — After you click “Calculate”, amounts automatically appear in the gray fields based
on what you enter in the other required fields. The math for some fields is computed for you.

e Save as Draft — Click the button to save a copy to your computer that you can retrieve and finish later.
This will be addressed later in the user guide.

Virginia Department of Taxation - eForms User Guide Revised 08/2012 Page 2


http://www.tax.virginia.gov/site.cfm?alias=eForms

If there are errors after you click “Calculate”, a red message box will display with additional instructions. Fields with errors
are highlighted in red.

Form VAS |

Status: NOT FILED

Form VA-5 1. VA Income Tax Withheld
Employer’'s Return of Virginia Income Tax Withheld

|5?5 |

For assistance: See Instructions or Contact s 2. Previous Period(s) Adjustments | |
Enter a - (negative sign) for an owerpayment amount.

3 Adjustment Total | |

Your form contains errors 4. Penalty
S .Pena
and cannot be filed. Click in (See Instructions) | |

m each highlighted field to
view and fix the error.

=t
witions) | |
30- F- | 001 .
\—‘ For Monthly Period

Due | |
Business Name

|123 Campany inamended return [

Mailing Address
[123 Main Street

30- -1 001 |-
City State '
|Richmond | [¥ignia_  Business Name m
4

QB Company r \__/
SaveAs Draft_ | l calculate |

In order to continue filing the tax return:

Identify which fields (highlighted in red) have errors.

Click in the field to review the message for that field.

Make the correction(s).

Click “Calculate” to ensure all errors have been correctly fixed.
NOTE: You may repeat these steps as many times as you need.

PN E

Once there are no errors, the eForms screen below is displayed and you can click “OK” to continue to filing the tax return.

Form Review — Ready to he Filed
Your Form Was was reviewed and is ready to be filed.

Please review your Faorm VA8 information, before clicking Pay How
to set up your payiment. Ifyou need to change any information,

click Make Changes.
| Ck |

Virginia Department of Taxation - eForms User Guide Revised 08/2012 Page 3



After you click “OK”, this screen is now displayed for you to review your tax return entries once more.

Form Vas |
=> Status: NOT FILED
Form VA-5 1. VA Income Tax Withheld $575.00
Employer’s Return of Virginia Income Tax Withheld
Forassistance: See Instructions or Contact Us 2. Previous Period(s) Adjustments $0.00
Enter a - (negative sign) for an owerpayment amount. .

3. Adjustment Total $575.00
For Monthly Period

4 g E“?'“'t i 10.00

.
May 2012 (See Instructions)
Account Number 5. Interest $0.00
(See Instructions)

30- F-| 001

6. Total Amaunt Due $575.00
Business Name :
123 Company Check ifthiz is an amended return
Mailing Address
123 Main Street
City State ZIP
Richmond Virginia 23230

( 1 ) ( 2 )
N’ N’
| Make Changes | | Save As Draft | [ Pay Now |

1. Make Changes — If you notice any other corrections that you need to do, click the “Make Changes” button.
NOTE: You cannot make changes to the tax return once it is filed, so it is important to review your tax return fully
before you submit it.

2. Pay Now — Click this button to indicate that the banking and payment information is ready to be entered.

=> Important Items to Note
[ )

Status — The status of the tax return is still NOT FILED at this point

e Computed Fields — Clicking “Calculate” caused amounts to be displayed in the gray computed fields.
In this example, a $575.00 (tax due) tax return is being filed and since no other amounts were
entered, the Total Amount Due now displays $575.00 too.

Whenever there is an amount due on your tax return (like in the example above), you are required to make the
payment through the eForms system. This is why the next (and only) step with your eForm is to click the Pay
Now button. You will have the option to choose the date of your payment.
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Once you click “Pay Now”, the Payment Details screen is displayed for you to enter banking and payment information.

Paymem Details

FPlease enteryvour payvment details below:. Click Comtinue to review your payment details.
Click Cancel to return to the form screen.

Bank Account Number: | |
Re-Enter Bank Accoumt Number: | | @

Rowting Number: | | @

Armount Due: Fa7a.00
Payment Amount: | | @
Payment Date: @I-J Today
() Schedule payment for; e atz v

S M TWTF S
=>| Cancel | | Continue |® 12 3 4

a B 7 8 810N

Jane Doe 1001 12 1314 15 16 17 18
1234 Main 5E A 101
Lenaya, KS 88215 IATE 19 20 21 22 23 24 25
-':-iv O ——— 26 27 28 20 30 N
e SAES T A0S Sl A b L
R TEELHRITE _wovaes BLES
Your Bank

Agdress of Your Bari
Lereincn, W5 BB

S

FOR L

LLF3ILSETESE *lL23iIL5E7" LDODL

P

i 23L5E 7ATN “ia3L5E T 1D
Bank Routing Number Bank Account Number k¥

1. Bank Account Number — Enter the bank account number of your checking account. To confirm you entered the
correct bank account number, you must enter it a second time.
2. Routing Number — Enter the routing number of your checking account.
3. Payment Amount — Enter the payment amount to be debited from your checking account.
4. Payment Date — Select the payment date.
e Today — This is the default and causes the payment to be submitted the day you file your eForm.
e Schedule payment for — Choose this option to select a future date to submit your payment. Click the
calendar icon and select a date up to 90 days from the current date.
NOTE: The calendar only appears after you select Schedule payment for.

DO NOT select a Payment Date later than the due date or the return will be subject to penalty and interest.

5. Continue — Click the button to continue filing and paying.

=> Important Items to Note

Cancel — Clicking this button takes you to the previous tax return details screen, where you can make
changes to the tax return as applicable.

e Check Image — This image is only an example to help you locate the routing number and bank
account number on physical checks associated to the your checking account. The eForms system
only supports payments from a checking account NOT a savings account.
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After you click “Continue”, this screen is now displayed for you to review your payment details once more.

Confirm Paymemnt Details
Flease review yvour payment details helow, o
t Click Confirm Payment to complete the filing of this payment.
7 Click Cancel to return to the Payiment Detail screen. u
BankAccount Mumber: HE0003123 -
Routing Mumber: 123456780
Payment Amount; Faya.00
Fayment Date: 0Br272012 i
Once confirmed this date cannat he modified. 1
=
Cancel | | Confirm Payment
I

e Cancel — Clicking this button takes you to the previous payment details screen, where you can make changes to
the payment information as applicable.

For example, you may wish to change the Payment Date you originally selected, as it cannot be changed
after you file your eForm.

e Confirm Payment — Clicking this button continues the filing and paying through eForms.

Once you click “Confirm Payment”, the Electronic Signature screen is displayed for you to “sign” your tax return.

Electronic Signature

By clicking the OK button, you declare under penalty of law, W
i this returnis true, correct and accurate to the hest ofyour knowledge.

Your Name: |Fir5t and Last Mame | @

Phone Number: |123-455-?890 | @
:>| Cancel | | 0K | @

T T

1. Your Name — Enter your first and last name.
2. Phone Number — Enter your phone number including your area code.
3. OK —Click this button in order to submit your eForm. This is the last step to file and pay your tax return.

|:> Important ltems to Note
[ )

Cancel — Clicking this button takes you to the previous payment details screen, where you can make
changes to the tax return as applicable.

e Signature — Entering this information takes the place of a physical signature on your tax return, but is
as important and carries the same responsibility as signing the paper tax return.
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After you click “OK”, eForms immediately displays your Confirmation Number and basic payment details. A reminder to
print a copy is also included. The Confirmation Number is your proof that you filed your tax return and payment.

The option to save and reuse business and banking information (Save Starter Return) will be addressed later in the guide.

Confirmed Filing

Your return and payment have been filed. Click Done ta view yaur filed information.

You rmay print the form copy and confirmation on the next page. Oryou may exit by
| closing yaur browser window.

Confirmation Mumber: EZ8

BankAccount Mumber: 303123

Routing Mumber: 123456730

Fayment Amount: Fa75.00

Ifyou would like to save your husiness and banking information to use on future
returns, click Save Starter Return. This will save your data to vour computer and can

he retrieved later when preparing your next VA5 form.

Tell us what you think of VATAX eForms! Take our survey.
:> Done Save Starter Return

Once you click “Done”, you can view the eForm you submitted. You also now have the option to Save / Print a copy of it.

Farrm WA | Confirmation |(_|
N
Confirmation Number: EZ8 Filed on 521/2012 at 4:30:31 PM £ I Save / Print eForm m Status: FILED AND PAID

Form VA-5 1. VA Income Tax Withheld

b PR $575.00
Employer’s Return of Virginia Income Tax Withheld
Faor assistance: See Instructions or Contact Us 2. Previous Period{s) Adjustments $0.00
Enter a - (negative zign) for an overpayment amount. .
3 Adjustment Total $575.00
For Monthly Period 4 Penalty 0.00
May 2012 (See Instructions)
Account Number 5 Interest $0.00
(See Instructions)
30- F-| 001
G. Total Armount Due $575.00

Business Name
123 Company Check ifthis is an amended return

Mailing Address
123 Main Street

City State ZIP
Richmond Virginia 23230

:> Save / Print eForm

|:> Important Items to Note
[ ]

Confirmation Tab — The payment confirmation details are displayed

e Confirmation Number and Timestamp — Both indicate that the tax return has been filed.

e Status — The status of the tax return now displays FILED and the text changed from red to green.

e Save/ Print eForm — Clicking this button allows you to Save and Print a copy of the tax return that looks
similar to the paper version. Your Confirmation Number and Timestamp are also displayed.
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Once you click “Save / Print eForm”, eForms reminds you that the filed tax return is only a copy for your records and that it
should not be sent to the Tax Department.

It is important to Save and/or Print a copy of your tax eForm. It will not be available once you close all of the
screens. The next steps will help you to Save and/or Print that copy.

Message from webpage §|

' Your filed eForm will now open in a separate window, For your security, this copy is only
. accessible for the next 48 hours, You may save and/or print & copy for your records — DO NOT
send a copy o the Tax Department.

Click “OK” to open the copy in Adobe Portable Document Finder (PDF), a type of image document.

File Download ['§|

Do you want to open or save thiz file?

L. Marme: Wa5.pdf
<tk Type: Adobe Acrobat Document, 120KE
From: 10.193.3.108

@ [ Open ] [ Save ] l Cancel

I ey | “Wwihile files from the Internet can be uzeful, zome files can potentially
e harm pour computer. IF pou do not ozt the source, do not open ar
= zawve thiz file. What’s the risk?

Click “Open” to view the copy of your filed tax return.

=> If your computer cannot open the PDF because the Adobe PDF Reader is out of date, you will be asked to update
the Reader from the Adobe website. You will not be able to open the PDF until your Reader is updated. The
update and the Adobe PDF Reader are free.

Adobe Reader

Adobe Reader X (10.1.3) 19218 RESOURCES
Your system: Windows XP SP2 - SP3, English Learn mare about Adobe Reader
Do you have a different language or operating system? Adobe Reader system requirements

Distribute Adobe Reader

Coogle (G Goo@ M= - Y Sockmaise B 12bocked
Free! Google Toolbar search Google from any web page, block pop-ups
|:| Yes, install Google Toolbar - optional (2 27 MB

By clicking the Download now button, you acknowledge that you have read and agree to the
Adobe Software Licensing Agreement.

¥ Download now

Please note, depending on your settings, you may have to temporarily
disable your antivirus software.

Example image from the Adobe Reader website.
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@ VA5[1].pdf - Adobe Reader MEET
*

File Edit WYiew Document Tools Mindow Help
BAE\ ¥ Y R
\.2/ 4
Form VA-5 Employer’s Return of Virginia =
M Income Tax Withheld 1. WA Income Tax
Withheld $575.00
PERIOD
5/2012 2. Previous Period(s)
Adjustments $0.00
FILED ON: 05/21/2012 04:30:31 PM EST {See Instructions)
CONFIRMATION #: EZ8
2 3 Adjustment Total $575.00 B
JACCT NO. FEIN
30-999999999F-001 999999999
MAME - 4. Penalty
123 Company (See Instructions) $0.00
ADDRESS
123 Main Street
Ty STATE  ZIP 5. Interest 5
Richmend VA 23230 (See Instructions) $0.00
I declare that this retum (including accompanying schedules and statements) has been examined
by meand fo the best of my knowledge and belief is frue, correct and complete.
&. Total Amount Due $575.00
First and Last Name | k 05/21/2012 123-456-7890
Signature Date Phone Number

All of the information you entered is now displayed in the copy. An additional page contains payment confirmation details,
which includes the Payment Date when set up for a future date.

1. Print — You can print the PDF copy, as displayed above, to a printer of your choosing.
2. Save — You can save the PDF copy to any location on your computer.

Important Items to Note
e Confirmation Number and Timestamp — These numbers match the ones on the eForm screens.
e Watermark — This is another reminder to not send this copy to the Tax Department. Being able to see
this screen means you have already submitted it electronically through eForms.

Once you click “Save”, you must decide where to save your copy and what to name it.

=> Picking one folder for your copies and naming each copy differently may help you track/store your tax returns.

Save a Copy...

Save i |L'j' Tax Retumns W -] ? ® -

2 TUSTS - May 2012

My Recent
Daocuments

=

Desklop

My Documents

8
ty Computer N
— \4 )
N?

File name: (VA5 - May 2012

V| [ Save l @

MyMetwolk | Saveastype: | Adobe FDF Files [* pd) v [ Cancel |

3. Folder — You must select a folder or other location on your computer to save the PDF copy.
4. File Name — You may enter a new file name (like in the example above) or use the name displayed by eForms.
5. Save — You must click the button to finish saving the document to your computer.
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Filing Zero Due Tax Returns

The following example is for a VA-5 Quarterly eForm where no tax is withheld, i.e. a zero ($0) tax return.

Form A5 |

Form VA-5

Employer’s Return of Virginia Income Tax Withheld

Forassistance: See Instructions or Contact Us

Q;nerly Period

[-][2o12_|-]

|Apr—.Jun

Account Number

30-[asasecee  |F-[= ]

Business Name

[456 Company |

Mailing Address
[ 456 Main Street |

City State ZIP

|Richm0nd | | Yirginia

|+ 23230 |
\ /

1. VA Income Tax Withheld

2. Previous Period{s) Adjustments

Enter a - (negative sign) for an overpayment amount. |

3. Adjustment Total

4. Penalty
(See Instructions)

. Interest
(See Instructions)

. Total Amount Due

Check ifthis is an amended return [

Status: NOT FILED

(e

N— i

[ Save As Drait |

Calculate |

When you file an eForm where no tax is due ($0.00), you follow the same steps as with a tax due return (except for two

steps). You must still complete the [ required fields ], review the form and electronically sign the tax return.

The different steps are as displayed in the screens below:
1. You click the “File Now” button instead of “Pay Now”.
2. You do not complete the payment and banking screens.

Form Review — Ready to be Filed
Your Form WAS was reviewed and is ready to be filed.
Please review your Form ¥A5 entries and click File Now to

Make Changes.

o]

complete your filing. Ifyou need to change any information, click

6. Total Amoaount Due

$0.00
Business Name }

456 Company Check ifthis is an amended return

Mailing Address

456 Main Street

Make Changes | I Sawve As Drait | ’ Pay Now
City State ZIP
Richmond Virginia 23230
~
make Changes | [ Save As Draft | File Now |
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Saving your Information — Draft Return

As noted earlier, you may start an eForm and come back to it later. Since the information is saved to your computer, you
must use the same computer in order for the Draft to be available. This example is a partially completed ST-9 eForm.

Form T4 |
/ - Status: NOT FILED -
FOITI'I ST_Q 1. Gross Sales |4500 |
Virginia Retail Sales and Use Tax Return 2. Personal Use | |
Forassistance: See Instructions or Contact Us 3. Exemnpt Sales and Other Deductions |1?SD |

~4. Total Taxahle State Sales and Usge |

Business Name 9. Dealer's Discount |

|TBQ Company |

(hy Taxable Armount (o) Tax
Frequency For Period 5. State Qualifying Food | | | |
(=) Monthly ) Quarterly | | - | | 2012 | - | f. State General | | | |
/Ac.count Number .\ 7. Local {1%) | | | |
10-| 777777777 F- 001 |~ 2 Total State Tax | |
|
|

10. MNet State Tax Due |

Mailing Address

(a) Mumhber of ltems Sold (b Fee (Met of Discount)

| 789 Main Street | o
\ / 11. Prepaid Wireless Fee || |
City State ae 12. Total State and Local and Prepaid Wireless Fee Due | |
| | [wgia H[ ]
13. Penalty | |
Checkifthis is an amended return [ 14 Interest | |
15, Total Amount Due | |

@ [ Save As Draft | [ Calculate |

After you click “Save as Draft”, this screen displays and prompts you to choose a password to save your eForm data.

Select Password
Please enter a password to better protect and to save your eForm infarmation on your computer.
5 You must use this password if you want to retrieve this information later when preparing your T3 farm.
Your passwoard must be 8-12 characters with 1 uppercase, 1 lowercase and 1 numetic character.
Enter Password | ‘ @
Re-Enter Password | ‘
L. By checking this box you agree to the Terms & Conditions. [ @
=> | Cancel | I 0K | @
Ll L | T W T S ThY

1. Password — You must enter a password according to these rules: 8-12 characters with 1 uppercase, 1 lowercase
and 1 numeric character. To confirm you entered the correct password, you must enter it a second time.

2. Terms & Conditions — You must check this box to indicate that you accept the eForms Terms and Conditions.

3. OK —You must click this button in order to save your eForm draft to your computer.

=> Important Item to Note

e Cancel — Clicking this button takes you to the tax return details screen, where you can make changes
to the tax return as applicable. You may then click “Save Draft” again to update any changes.
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Once you click “OK”, a message will advise you that your eForm has been saved to your computer.

Your 3TH data has been saved to your computer.
To refrieve it later, you must use the same
computer.

After you click “OK” on this message, you may close your saved eForm and return to the eForms home page or any other
page of the Tax Department’s website.

Your eForm information will be saved to your computer to access later. If you delete your internet history before

you return to complete the eForm, the saved data may no longer be retrieved.

If you are ready to complete your tax return, you must visit the eForms home page and click on the eForm you started.
You will be prompted for your password to retrieve the data.

Retrieve Saved Data

Would you like to retrieve the data yvou saved on 82172012 at 1:43:26 P

[f =0, enter vour password and click OK. Otherwise, click Cancel to start over with a
bl blank form.

L

Passworil | |@
—> [ cancel | [0k |@ [
Yol may also permanently delete this data fram your computer. | Delete Data <:]

L 1 T 5 Total =tate Tax

1. Password — You must enter the password you used to originally save the eForm draft.
NOTE: The Tax Department does not store passwords and cannot reset them for you.
2. OK - You must click this button in order to open the saved eForm information.

Important Items to Note
e Cancel — If you forgot your password, clicking this button will display a blank eForm for you to use.
e Delete Data — Clicking this button will remove all saved data related to this eForm.
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Reusing vour Information — Starter Return

When you file (and pay) an eForm, you have the option to save and reuse your information with a future filing. This is

referred to as a “Starter Return” and it is a button on the “Confirmed Filing” as displayed below.

This example uses the VA-5 eForm filed and paid in the beginning of this user guide.

Confirmed Filing

Your return and payment have been filed. Click Done to view your filed information.

ou may print the farm copy and confirrmation an the next page. Oryau may exit by
closing yvour broveser window:

Confirmation Mumber: EZ8

BankAccount Mumber 330003123

Routing Mumber; 123456780

Fayment Amount f§57a.00

Ifyou wwould like to sawe your business and hanking infarmation to use on future
returns, click Save Starter Return. This will sawve your data to vour computer and can

he retrieved later when preparing your next WAas form.

Tell us what you think of WATAX eForms! Take our survey:

Done Save Starter Return | <:

Once you click “Save Starter Return”, you will be prompted to save a password just like the steps to Save a Draft. The

Starter Return is now saved to your computer and you are returned to the “Confirmed Filing” screen

Payment Amount: Fava.00

Ifyou would like to save your business and banking information to use an future
returns, click Save Starter Return. This will save your data to your cormputer and can
he retrieved laterwhen preparing your next WAha form.

Tell us whatyou think of WATAX eForms! Take our survey:

Done Save Starter Return <:

When you are ready to file the next tax return, you must visit the eForms home page and click on the eForm you started.

You will be prompted for your password to retrieve the saved data, just like the same steps for accessing a draft.

Retrieve Saved Data

Wiould you like to retrieve the data you saved an 82172012 at 415:21 P?

If 50, enter your password and click OK. Otherwise, click Cancel to start over with a
hlank farm.

Password | | <:
| Cancel | | oK |<:

Yol may also permanently delete this data from your computer. | Delete Data

[=

Fd

[F=T==—=""T+T7 =
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After you click “OK”, your eForm will display the type of information saved for Starter Returns.

Form YA |

Employer’s Return of Virginia Income Tax Withheld

Forassistance: See Instructions or Contact Us 2. Previous Period(s) Adjustments

3. Adjustment Total

For Monthly Period 4. Penalty
= [+][2m2 [~] @ {See Instructions)

. Interest

Account Number .
[Gee Instructions)

30-| 999999999 F- 001 |-

Business Hame
|123 Company | Check ifthis is an amended return []

6. Total Amount Due

Mailing Address

[123 Main 5t |
City State 2P
[Richmond | [ virginia [+] 23230 |

Status: NOT FILED

Form VA-5 1. VA Income Tax Withheld @ |

Enter a - (negatire zign) for an owerpayment amount.

[ Save As Draft |

Calculate

You must still complete the Filing Period and the other Required Fields all of which are bolded.

The next set of saved information will be the banking information for your checking account, as displayed below.

Payment Details

Please enter vour payment details below. Click Continue to review your payment details.
Click Cancel to return to the form screen.

Bank Account Number: || |

Re-Emter Bank Account Number: | |

Rowuting Number: | |

Amoaunt Due: FE25.00
Payment Amount: | | <:
Payment Date: (*) Today <:
() Schedule payment far;
Cancel | Continue |
E Jane Doe 1001 E
1234 hdain S8 Agt 101 i

You must enter the Payment Amount, select a Payment Date and click “Continue” to resume filing and paying.
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Your signature and phone number are also saved and displayed with the Starter Return.

Electronic Signature

By clicking the OK button, vou declare under penalty of [aw,
this return is true, carrect and accurate to the hest of vour knowledoe.

Your Name: | Firstand Last Mame |

Phone Number: | 123-456-78490 |

| cancel | | OK |<:

If nothing has changed, you must click the “OK” button to submit your eForm and to receive confirmation details.

M Confirmed Filing

“our return and payment have heen filed. Click Done to view your filed information.

You may print the farm copy and confirmation on the next page. Oryou may exit by
| elosing vour browser window,

n<y

Confirmation Mumber. EZ424

BankAccount Mumber: }EK3123

Routing Mumber: 123486780

FaymentAmount: §625.00

T gave you fram having to re-enter all data, 8 Startter Return with vour business and
banking infarmation has been saved to your caomputer. This saved data can be retrieved
later when preparing your next Va5 atthe same computer.

. Ifyou would like to save your business and banking infarmation to use an future
Tell us what you think of VATAX eForms! Take our survey returns, click Save Starter Return. This will save your data to your computer and can
be retrieved laterwhen preparing your nexd WAS farm.

b | T3>
‘—/ Tell us what yau think of VATAX eForms! Take our surey.
. - Done @ | Save Starter Return |

The message about the Starter Return will be updated and the information is automatically saved. You do not have to
click “Save Starter Return” each time you file.

Once you file/pay and save/print your tax return (or use the “Save Draft” option), you may close the eForm screen. The
following message will display.

Windows Internet Explorer @

"j Are you sure you want to navigate away from this page?

LJ
This may cause you to lose unsaved data,

Press OK to continue, or Cancel to stay on the current page.

(04 l [ Cancel

If you are done with the eForm, you may click “OK” to leave the page.

You will then be able to view the eForms home page again. From this page you may continue filing other tax returns or
navigate to other areas of the Tax Department’s website.
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